Bay of Fundy Ecosystem Partnership

Claim for Miscellaneous Expenses (Non Travel)

	Date
	Item
	Purpose
	Source
	Receipt #
	Amount

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Note: Number all receipts consecutively and staple them to the right top corner of this form.
	Total
	


I hereby certify that all expenses claimed were expended for the purpose noted above, in keeping with the interests of BoFEP. 

Claimant (print):_________________________     Address: ______________________________________________________________

Signature:_______________________________    Date: _____________________     Approved:________________________________

Claim for Miscellaneous Expenses (Non Travel)

Return completed form and receipts to:
Bay of Fundy Ecosystem Partnership
PO Box 536, Parrsboro, NS  B0M 1S0
Questions about completing the form? 
E-mail: Secretariat@bofep.org 


Miscellaneous Expense Guidelines: (Draft - subject to change)

1. Expenses not in conformity with these guidelines must have prior approval of an Officer of BoFEP Inc.

2. All claims for miscellaneous expenses in connection with any BoFEP related activity must have the prior approval of an Officer of BoFEP Inc.

3. All claims for miscellaneous expenses in connection with the activities of any of BoFEP's Working Groups must have the prior approval of the Coordinator of the Working Group.

4. Original receipts must be submitted with this form.

